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Under e-Services menu click on e-Menifest Declaration.



Following screen will appear after clicking on e-Manifest Declaration.
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Instruction for Courier Declaration MANIFEST: Hasavords

1. Enter L id d P d.

nter User id and Passwori @I @

2. Download The MANIFEST and Save as per requirement

3. Logout,

4. Unzip downloaded file to get:
For MANIFEST
GourierDeclaration JAR

5. Fill up the Forms and click 'Save' button to save and check entered
Data. If declaration is not checked then the form will be saved
partially without any checking.{User cannot upload the partially
saved XML)

6. Check the declaration check box to save the data ready for upload.
User will be prompted if any error occurs.

7. Login again using User id and Password.
8. Upload XML Files.
9. Click on Print Tab of JAR file to print

10. Submit Print Copies to charge office.

Log into the system by giving valid userid and password.



User will get the following screen view after successful log in.
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Click on this link to download latest "MANIFEST' JAR File MNew!

Upload 'MANIFEST' XML File

#Mote: Please Upload The XML File Generated From The "MANIFEST Form

Print Acknowle dgementSlip




Click on the link to download the latest Manifest Jar File.
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Click on this link to download latest 'MANIFEST' JAR File MNew!

Upload '"MANIFEST' XML File

#Mote: Please Upload The XML File Generated From The "MANIFEST Form

Print AcknowledgementSlip
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Right click on the downloaded jar file and select “open” and then extract the files.
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I.Enrnllment Mumber 12000000000
Click on this link to download latest "MANIFEST' JAR File New:
Upload 'MANIFEST" XML File
#Mote: Please Upload The XML File Generated From The "MANIFEST' Form
Print AcknowledgementSlip

Always open Files of this bype

Shiove in Folder

Cancel
I B MANIFEST.zip l-} ¥ show all downloads... %

[E-OFFICE...




After extraction, open the excel file and fill all the data properly then save the file.

& MANIFEST |
File Edit Wiew Favorites Tools  Help ;f,’
@ Back e - [ﬁ p Search IE:‘ Folders v @ Falder Sync

Address |2 C\Dacuments and Settings|wipro\DesktopMANIFEST v| Go

CourierManifest. jar
Executable Jar Filz
244 KB

File and Folder Tasks

README.THT
Text Document
ZKB

Eﬁ Rename this file

@ Move this file

D Copy this File

& Publish this file to the Wish
(5 E-mail this file

i3y Print this File

¥ Delete this file

Other Places

@ Desktop

a My Documents
I Shared Documents
a My Computer

q My Metwork Places

Details
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View of the excel sheet 1 where data need to filled in.
Note : To fill Commodity column user need to refer to sheet 2 of the same excel file.

one [Compatibility Mode] = Microsoft Excel =

Page Layout Formulas Data Review View Developer @ - = x

= o = == 5
[ | Siwaptet General - ijj _‘Fﬁd Normal Bad Good Neutral Normal 2 Sm Tk @] | EAwesm %? H
53 copy = = e i [#] Fill -
Paste |BL B || B [ Merge & Center - |23 - o 5 || % ;% Conditional Format  Normal 3 Normal 4 Normal & Normal 6 Normal 7 ~ || Insert Delete Format | Sort & Find &
- - Format Painter = — EE Merg ot 9= Formatting - as Table - i 7 ) ¥ <2 Clear - Filter = Select~
Clipboard = Font ] Alignment & Number & Styles Cells Editing
| N8 - &] 77
a B c D E F e B T a E L M N o B

: Invoice .
Consignee Inveice Entry

NofAlpha-Numeric Date[DD/MM/ Date[DD/MM/Y N:;f[ﬂ“:;] Address[Alpha- Niz“:[';“:] Address[Alpha- ":j’:::: Date[DD/MMIY Valu':;ﬁ'l:fmc] Tax[Numeric]
and (/-] YYYY] YYY] P numeric] P numeric] [@ 4%]

1 and (/-)]
vyy/- 01/01/2015 02/02/2015  yyxx XXYY YVYYY K 1z7- 12/10/2014 1000.00 100.00 Telescopes e111 123
Television black &
nn/- 01/01/2015 02/02/2015  yyxx xxyy YYYYY fdsfs 10/~ 12/10/2014 1000.00 10.00 white (Cld) a4544 251
aa/- 01/01/2015 02/02/2015  yyxx XXYY YYYYY sdf 14/~ 12/10/2014 100.00 10.00 Tender green coconut tt55 566
/- 01/01/2015 02/02/2015  yyxx xxyy yyyyy =df 15/- 12/10/2014 100.00 10.00 Textiles (0ld) t55 125
gg/- 01/01/2015 02/02/2015  yyxx ERYY YYYYY sdf 78/~ 12/10/2014 100.00 10.00 Tendu/Kendu Leaf gl2 856
££/- 01/01/2015 02/02/2015  yyxx VYYYY YYYVY sdfd 88/- 12/10/2014 100.00 10.00 Timber d44 423
reer/- 01/01/2015 02/02/2015  yyxx xxYY YYYYY dfsfds 15/- 12/10/2014 100.00 10.00 Toddy, Neera and arak =44 | 77_|

= XN Cut

Courier New = 11

< |

Consignment Note CINote Import Consignor

Commodity [Select from the Quantity[Alp Packages
list] ha-Numeric] [Numeric]
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View of the excel sheet 2(Select commodity to be filled in sheet 1 from the commodity list in excel sheet2)

[ B B R Imp.xls [Compatibility Mode] - Microsoft Excel - 3 X
) e
| Hame l Insert Page Layout Farmulas Data Review View @ - 8 X
[ P 3 S| = o — == Tl -
r' # cut | Courier Mew - 111 =~ |A‘ A'| 9)'| S Wrap Text| General - ﬁ‘ ﬁ \@ él- é éAu{:oSum ? ﬁ
——' 53 Copy — S = — £ = Fill +
| Paste i B 7 U v] || By - - Merge & Center = ||| $ ~ % Conditional Format  Cell Insert Delete Format Sort & Find &
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_El}_hccessories of gas burners
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After the excel file is filled properly,user need to again go the extracted jar file location. Open the folder.

=
- . -
&HE =[]+ Acminisrator » Downloads » MANFEST » ~ [43|[ searc 2]
= —— e e o
Organze > ZOpen  Includeinlibrry v Sharewith v Bum  Newfolder =~ A @
S e Name i Date madified Type Size
B Deskiop MANIFEST 190520151624 Filefolder

& Downloads

 Recent Places

G Libraries
5 Decuments
o) Music
=) Pictures

B videos
1% Computer
& Local Disk (C)

s Local Disk (D)

€ Network

MANIFEST Date modified: 19-05-2015 16:24
1) File folder




Then click on CourierManifest file.

- . )

. A o S— et St
Uv‘ > Ir\idrministratoribiDownloads » MANIFEST » MANIFEST » = — = = = —
Organize v |£) Open » Share with v Bum New folder
& B Name : Date modified Type Size
B Desktop lib 19-05-2015 16:20 File folder
& Download: | ] € Executable Jar File 244 KB |
%] Recent Places ) mp Microsoft Office E... 114 K8
] one Microsoft Office E. 115K8
4 Libraries || README Text Document 2KB
5| Documents
J"t Music
|| Pictures
B Videos
1% Computer

&, Local Disk (C:)
-« Local Disk (D:)

“ﬂ Network

CourierManifest Date modified: 19-05-2015 16:20

Date created: 18-05-2015 18:06
()] Erecutable Jar File Size: 243KB




User need to enter 11 digit Entry Tax Reg Number in the given text box.
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COMMISSIONERATE OF TAXES BEVEGEED Y ]
GOVERNMENT OF ASSAM o

DETAILS OF IMPORTS FOR PERSONAL USE FROM OUTSIDE ASSAM BY THE COURIER

Entry TaxReg. No. @ 1z328B08170

Import Details

C/Note Import Invoice Entry
Consigini Date Date Consignor| Consignor/

Shipper Sl ConsignegConsig  Invoice Date Invoice Tax Commodity Quantity No. of
Note No. (dd/mm | (dd/mm Na‘::e MGS(SSS Name Addre| No (dd/mm | Value (Rs.)| payable Details | Packages
vy Yy Hyyyy) @4% (Rs.)

** Double dlick on each cell in Import Details to enter Data

addRow | | Delete Row
T it o T 0
Total Value of Goods 0.00
ot Fbiy i ex Payeble 0.00

[] 1dedlare that the information given in this return is correct and complete

Name of the person making the declaration

Export to XML
™ P——
Import from Excel file
|

CourierManifest Date modified: 19-05-201516:20
Executable Jar File Size: 243 KB

Date created: 18-05-201518:06




Click on “Import from Excel file” Button and browse to the filled excel file and then click open.

&) == ® | = By
I~ - - i
(] File Help i - [ 43| [ Search MaNiFES o
b .
COMMISSIONERATE OF TAXES ST - 0 @
GOVERNMENT OF ASSAM [
DETAILS OF IMPORTS FOR PERSONAL USE FROM OUTSIDE ASSAM BY THE COURIER
Entry Tax Reg. No.  : [18328808470
Import Details
C/Note Import o Invaice Entry
nsignor, Consignor
Consignmen Date Date Shipper Shipper Ci onsig  Invoice Date Invoice Tax Commodity Quantity No. of
MoteMo. | (ddimm | (ddimm Na‘:r?e Ad;gpss Mame | Addre| No (ddimm | value (Rs)| payable Details | Packages
vy By Fyyyy) @4% (Rs.)
|| Open H
Look ‘ﬁ MANIFEST ‘
=Tl
j CourierManifestjar
** Double click on each cell in Import Details to enter Data [Yimpxs|
[} onexis
Total Number of Invoices 0 [ READMETXT
Total Value of Goods 0.00
Total Entry Tax Payable 0.00
[] I declare that the information given in this return is correct and complete File Name:  [Imp s |
Files of Type: |AHFrfe5
Name of the person making the declaration
e et i ety | D

Import from Excel file
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Executable Jar File Size: 243 KB

Date created: 18-05-2015 18:06




All the excel data would automatically get imported here and the user will receive a success message.

= P
- - -
@wv\ Ji » Administrator » Downloads » MANIFEST » MANIFEST » 2|
_ - _— - -
Organize v [%]Open v Sharg 2 =@ i @
it Favorites Mams
B Desktop | b COMMISSIONERATE OF TAXES S TORE Y
J8 Downloads & Courd GOVERNMENT OF ASSAM
%l Recent Places & 1mp
] ane DETAILS OF IMPORTS FOR PERSONAL USE FROM OUTSIDE ASSAM BY THE COURIER
i Libraries || READI Entry Tax Reg. No. [183 288081700
[= Documents
é’ Mo Import Details
[=] Pictures
Vid
B videos Citote | ImpOrt | ool Consignor! Invoice Entry
Consignmenl Date Date Spi Shipper ConsignegConsig Invoice Date Invoice Tax Commadity Quantity MNo. of
R Note No. (dd/mm | (dd/mm Nal:r:e Aoulr)gss Name Addre| No (dd/mm | Value (Rs.)| payable Details | Packages
b ) | ) ) @4% (Rs)
& Local Disk (C) /- 01/01/2.... |02/02/2... [yyxx vy vyvyy  pook.. |12/- 12/10/2...[1000.00 _ [100.00 Telescopes |e111 123 -
== Local Disk (D:]) |nn/- 01/01/2...|02/02/2... [yyxx xxyy. YYYYY lfdsfs _|10/- 12/10/2...[1000.00 10.00 [Television ... [a4544 251 =
aa/- 01/01/2... [02/02/2... [yyxx hoyy. VYYYY =df 14/- 12/10/2...[100.00 10.00 [Tender gre... [tt55 566
W v /- 01/01/2... |02/02/2... [yyxx ooy Vyyyy sdf 15/- 12/10/2...|100.00 10.00 [Textiles(Old) [t55 125
2 gg/- 01/01/2...[02/02/2....[yyxx oy vyyyy  [sdf |78/ 12/10/2...|100.00 10.00 Tendu/Ken... [g12 856
/- 01/01/2...[02/02/2....[yyxxt VYVYY vyyyy  |sdfd |8e/- 10/2...1100.00 10.00 Timber dad 423
;ra_ar/- 01/01/2...|02/02/2.... [yyxx boxyy vyyyy |dfstds |[15/- R forrantond] - -
L

** pouble click on each cell in Import Details to enter Data

Total Number of Invaices T
Total Value of Goods 2500.0
Total Entry Tax Payable 160.0

® File is imported successfully.
Please open Import Details to see the imported data.

=

[] 1 declare that the information given in this return is correct and complete
e T

Name of the persan making the declaration

Import from XML
Import from Excel file

CourierManifest Date modified: 13-05-2015 16:20 Date created: 18-05-201518:06

Executable Jar File Size: 243 KB
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Then fill the declaration then click on print
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@‘t/.vl |\ » Administrator » Downloads » MANIFEST » MANIFEST »

Organize v [£]Open =

W Favorites
B Desktop
% Downloads

Recent Places

4 Libraries
=] Documents
& Music
&= Pictures

B Videos

Computer
&, Local Disk (C))
== Local Disk (D)

€l Network

CourierManifest
Executable Jar File

-
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Shard L& o —
Name | File_Help
lib COMMISSIONERATE OF TAXES e
@] Courd GOVERNMENT OF ASSAM
Eimp
En_] i DETAILS OF IMPORTS FOR PERSONAL USE FROM OUTSIDE ASSAM BY THE COURIER
| READ Entry Tax Reg. No. 3 “33 E20e170
Import Details
Ciiote Import | - ignorl Consignorf Invoice Entry
Consignmen|  Date Date Shi ger Shi ge[ Consignee Consig  Invoice Date Invoice Tax Commodity Quantity | MNo. of
MNote Mo, (dd/mm | (dd/mm Napn:]s Add‘r]:ss Name Addre| MNo. (dd/mm | Value (Rs.)| payable Details | Packages
yyyy) ) ) @4% (Rs.)
vyyi- 01/01/2...]02/02/2... [yyxx xxyy vy |, |12/- 12/10/2...|1000.00 __|100.00 Telescopes _|e111 123 -
nn/- 01/01/2...]02/02/2... [yyxx vy vyyyy  |fdsfs |10/- 12/10/2...|1000.00 __ [10.00 Television ... |a4544 _ |251 =
|23/ 01/01/2...]02/02/2... [yyxx vy vy s 14/- 12/10/2...|100.00 10.00 Tender are... [tt55 566
wvi- yyxx vy vy s 15/- 100.00 10.00 Textiles(0ld) [t55 125
ag/- yyxx vy vy s 78/- 100.00 10.00 Tendu/Ken... |gi2 856
f7- yyxx vyvvy vyyyy  |sdid_ |ee/- 100.00 10.00 Timber daq 423
reer/- yyxx vy vyyyy  |dfsfds |15/- 100.00 10.00 Toddy, Nee... |s44 77 |
% Donbla diclk oncesch tall in Import Details o entes Dat= Add Row ‘ | Delete Row
Total Number of Invoices 7
Total Value of Goods 2500.0
Total Entry Tax Payable 160.0
I declare that the information given in this return is correct and complete
Name of the person making the declaration ltest Export to XML
Designation of the parson making the dedaration G -~
Import from Excel file
5
Date modified: 19-05-2015 16:20 Date created: 18-05-2015 18:06
Size: 243 KB




Then click on “Export to X\ML” Button. Then give file name and click on save.
Note: Please remember the location where this file is being saved.

= ~= p ey  _Cin

:] File Help
COMMISSIONERATE OF TAXES DEVELOPED BY
GOVERNMENT OF ASSAM
DETAILS OF IMPORTS FOR PERSONAL USE FROM OUTSIDE ASSAM BY THE COURIER
Entry Tax Reg. No. : |133 lzzoelTo
oo
2 =5
£ -
e | 1150t [oopggna || sover: [Foeskon ElEEEES
Consignmen Date Date C;;is;i:?r z E E E E Qantity Mo. of
Mote No. (dd/mm | (dd/mm " Details | Packages
MName 17-06-2015 offLineExcelFormat
) | ) = =

- 01/01/2...|02/02/2... [yyxx | [£130-05-2015 (] Preferences e111 123 -
nn/- 01/01/2... [02f02/2... [yyxx Wl |3 AssamTimsinfo D abec.xml 234544 251 =]
aa/- 01/01/2...|02/02/2... |yyxx El = eclipse jee_helios-SR2.win32 tt55 566

/- 01/01/2...[02/02/2... [yyx Bl tss 125

ga/- 01/01/2...[02/02/2... [yyxx | [ excel g12 356

ff/- 01/01/2...[02/02/2... [yyxx 7 images da4 423

reer/- 01/01/2...|02/02/2... [yyxx [ Hew folder =44 77 =

File Name:

Delete Row

** Double click on each cell in Import De
Files of Type: | XML File (*.xmi) |v|

Total Number of Invoices

Total Value of Goods

Total Entry Tax Payable 160.0

I declare that the information given in this return is correct and complete

Name of the person making the declaration test Export to XML
Designation of the person making the declaration PROPRIETOR = Import from XML

| Import from Excel file |




Again visit the following page ,it is the same page from where “manifest jar file” was downloaded.
Then click on the link “Upload Manifest XML file”

/ [1) Dept. of Sales Tax xy@ eDeclaration of Online 5~ % (= E=R e > ]

€« C' | [ cot.assam.gov.in:8080/Courier/DownloadForm.jsp ¥l =

b
|

GOVERNMENT OF ASSAM @ ﬁ% '
COMMISSIONERATE OF TAXES 0}

i

N,

0

[User is not a valid user/Userid and Password does not matched)]

“Enrol Iment Number‘

12000000000 H

Click on this link to download latest 'MANIFEST' JAR File New!

Upload 'MANIFEST' XML File

#Note: Please Upload The XML File Generated From The 'MANIFEST' Form

Print AcknowledgementSlip

cof jov.in:8080/Courier; /Upload
13:03

i
* 20-06-2015



(i) oo

7%

In the following screen click on “Choose File” Button.

% J [& eDeclaration of Online Sh x {4

) Dept. of Sales Tax
C' | [} cot.assam.gov.in:8080/Courier/Upload

«

Upload '"MANIFEST' XML file
| Choose File | No file chosen

Please Upload XML file :
Upload The XML File Generated From The 'MANIFEST' Form:
[ Upload | [ Cancel |[ Back

. 1305
= .
B 1A & 060015




Browse the saved XML file and click on “ Open® Button

€ Open

e e B c— o'ﬁi'

@Cﬂ- Desktop »

e =

3 772 MB

&, Local Disk (C:)
) error_c f form

& Local Disk (D) Microsoft Office Word Document

529 KB

I form 13
] j Microsoft Office Excel 97-2003 W...

“- Network

Filename: aaaaaa

Organize ¥ New folder E=
e offLineExcelFormat | Preferences
Py Eavontes 4 | File folder fll  Filefolder
Bl Desktop
&8 Downloads 1 v 123
oS Text Document | Text Document
. Recent Places 579 KB | sn0s
o a2a | asazaa
Al Libarics Chrome HTML Docume XML Document
3 Documents 13K8 388 KB —
o Music abe cst_regm Size: 3.88 KB
(5] Pictures XML Document WinRAR ZIP archiy Date modified: 20-06-2015 13:00
H videos .38 KB 633KB
Dealer Module new eclipse - Shortcut
Microsoft Office PowerPoint Pres... Shortcut
N
P8 Computec 903 bytes

13
[38] ] Wcrosote ofce Excet7-2003 .
S | 630 kB

form13.218
= ;

H | Microsoft Office Excel 97-2003 W..

Cancel

File | No file chosen

Form:

ance[\ ‘7Baicrlr<7\




And then click on “Upload” Button.
&) o | O |

sﬂe‘
n

[ Dept. of Sales Tax X / [ eDeclaration of Online Sh x {_ "\

&~ C' [ cot.assam.gov.in:8080/Courier/Upload

Upload '"MANIFEST' XML file

Please Upload XML file : Choose File | aaaaaa xml
Upload The XML File Generated From The 'MANIFEST' Form:
_Upload | [ Cancel || Back |

. . 1307
= . g
% T2 20-06-2015




After uploading the XML file, following Acknowledgement Slip is generated.
Use can take Print of this slip by simply clicking on Print button.

[ Dept. of Sales Tax x f [&] eDeclaration of Online Sh x Y\ — 1 ) ] Lo oD
<« € | [ cotassam.gov.in:8080/Courier/ack jsp &=

GOVERNMENT OF ASSAM

COMMISSIONERATE OF TAXES

ACKNOWLEDGEMENT SLIP

Acknowledgement No : 201500000021
Trade Name 3

Enrollment No g 12000000000

Total Invoice : 7

Total Invoice Value : 2500

Total Entry Tax = 160

Date of Submission : 20/06/2015
Declaration Made By : test
Designation 5 PROPRIETOR

‘. Print -| | Logout |




Print view of the generated Acknowledgement Slip.

[' Dept.of Saes Tax % [ eDeclaration of Oniine St X YL | —— [ {2 oo
<« C' | [ cot.assam.gov.in:8080/Courier/ack.jsp W=
Print 20E05 s
Total: 1 sheet of paper <
F0 | Cancel . /’f
- GOVERNMENT OF ASSAM i 777 s
COMMSSIONERATE OF TAXES ‘JE’ f N
Destination Samsung Universal Prin...
Change... -
ACKNOWLEDGEMENT SLIP
Pages O
AcknowledgementNo: 201500000021
Trade Name t
Enroliment No it 12000000000
Total Invoice & 4
Total Invoice Value : 2500
Copies 1 + Total Entry Tax i 160
Date of Submission  : 20/06/12015
DeclarationMade By :  lest
Designation :  PROPRIETOR
Layout Portrait -
+ Moresettings [P
Print using system dialog.. (Ctrl+Shift+P)

ot assam. govin 8080 ourierfack jsp n




Thank you...



